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POSITION DESCRIPTION 

POSITION DETAILS 

 

Posi%on %tle: WWDA Management Commi/ee Member (Volunteer)   

Loca%on of Mee%ngs: 
Management Commi/ee (MC) mee8ngs are held via Zoom/Microso@ 
Teams.   

Time Commitment: 
A/endance at MC mee8ngs held every month, and reading the mee8ng 
papers. A/endance at the Annual General Mee8ng (AGM), held online in 
November each year. 

Tenure: Up to 9 years as per current Cons8tu8on. 

Current as at: September 2026 

This posi8on descrip8on may be updated to reflect the evolving needs and priori8es of WWDA. Where 
possible, changes will be made in consulta8on with the Commi/ee Member to ensure mutual 
understanding and agreement. 

 

Women With Disabili8es Australia (WWDA) is the na8onal Disabled People’s Organisa8on (DPO) and 
Na8onal Women’s Alliance (NWA) for women, girls, and gender-diverse people with disabili8es in Australia, 
including feminine iden8fying and non-binary people. WWDA uses the term ‘women and girls with 
disability’ (WGwD) on the understanding that it is inclusive of women and girls with disability along with 
feminine iden8fying, non-binary and gender-diverse people with disability. 

Represen8ng over 2 million women and girls with disabili8es in Australia, WWDA is recognised na8onally 
and interna8onally for its leadership in advancing the rights and freedoms of all WGwD in Australia. 
Opera8ng as a transna8onal human rights organisa8on, WWDA’s work impacts beyond Australia, grounded 
in a framework linking gender and disability to civil, poli8cal, economic, social, and cultural rights. 

As such a member of the Management Commi/ee must prac8ce intersec8onal feminism, understand the 
human rights model of disability, and ensure WWDA’s strategic direc8on reflects diverse WGwD voices in 
Australia. WWDA is membership-based, with work founded on co-design and consulta8on with its 
members. 
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PURPOSE OF THE ROLE 

The role of a Management Commi/ee Member for Women With Disabili%es Australia (WWDA) is to 
contribute strategically to the governance and direc8on of the organisa8on, ensuring it adheres to its 
mission of advancing the rights of women and girls with disabili8es (WGwD) across Australia. 

This involves par8cipa8ng in the development and oversight of compliance, risk management and financial 
sustainability. Management Commi/ee Members will support the recruitment, performance monitoring 
and development of the Chief Execu8ve Officer (CEO), ensuring effec8ve leadership. 

By drawing on high-level communica8on, governance, and leadership skills, Management Commi/ee 
Members will enhance WWDA’s na8onal advocacy efforts and ensure alignment with its human rights-
based framework and strategic objec8ves. 

RESPONSIBILITIES AND DUTIES OF THE MANAGEMENT COMMITTEE 

On behalf of the members, the Management Commi/ee of Women With Disabili8es Australia (WWDA) is 
entrusted with the stewardship and long-term well-being of the organisa8on. The Management Commi/ee 
holds ul8mate responsibility for ensuring WWDA achieves its mission of advancing the rights and freedoms 
of women and girls with disabili8es (WGwD). 

In providing leadership and strategic governance, the Management Commi/ee must: 

• Establish and uphold the organisa8on’s purpose, values, goals and objec8ves. 
• Iden8fy and monitor the management of corporate risks. 
• Develop, oversee, and regularly review WWDA’s strategic direc8on, including the approval of 

strategic plans, annual budgets, financial objec8ves, significant capital alloca8ons, and major 
ini8a8ves. 

• Monitor WWDA’s performance against established policies and criteria. 
• Ensure adequate resources are available to achieve WWDA’s purpose, values, goals, and objec8ves, 

while effec8vely managing these through reliable financial systems. 
• Recruit and support the Chief Execu8ve Officer, providing construc8ve oversight of their 

performance. 
• Ensure robust processes are in place for iden8fying, managing, and monitoring risks. 
• Guarantee WWDA’s compliance with relevant laws and regula8ons, ensuring the organisa8on can 

meet its financial obliga8ons as they arise. 
• Facilitate mechanisms for consulta8on with members, ensuring ongoing accountability to them. 

NON-EXECUTIVE DIRECTOR RESPONSIBILITIES 

The Non-Execu8ve Director Responsibili8es for this role include but are not limited to the following: 

• Understanding of CommiAee Member Responsibili%es: Commi/ee Members must possess a 
comprehensive understanding of their role, encompassing legal, ethical, fiduciary and financial 
responsibili8es. 

• Strategic Exper%se: Commi/ee Members should demonstrate the ability to cri8cally assess the 
organisa8on’s strategy through construc8ve ques8oning and insighbul sugges8ons, thereby 
contribu8ng to the Management Commi/ee’s effec8ve decision-making processes. 

• Financial Acumen: Commi/ee Members must be capable of reading and interpre8ng WWDA’s 
financial statements and reports presented to the Management Commi/ee, ensuring informed 
oversight of the company’s financial health. 



 

Page 3 of 4 

 

• Legal Compliance: The Management Commi/ee is tasked with overseeing compliance with various 
laws and regula8ons, necessita8ng a clear understanding of each Commi/ee Member’s legal du8es 
and responsibili8es. 

• Risk Management: Commi/ee Members should have experience in iden8fying and managing 
significant risks that may impact the organisa8on. 

• People Management and Change Implementa%on: Commi/ee Members must be knowledgeable 
about contemporary management prac8ces related to employment, branding, stakeholder 
engagement, strategic vision and communica8on, as well as having experience in execu8ve 
remunera8on and compensa8on strategies. 

• Industry Knowledge: Commi/ee Members are expected to have experience in similar organisa8ons 
or sectors, enhancing their ability to provide relevant insights and guidance. 

• Commitment to WWDA’s Purpose and Values: Commi/ee Members must demonstrate a clear 
understanding of and commitment to WWDA’s mission, purpose and values, and ac8vely support 
and uphold these in their conduct as a Commi/ee Member. Commi/ee Members are expected to 
act in a way that protects and promotes the reputa8on, integrity and interests of WWDA, including 
when represen8ng the organisa8on publicly, and to comply with WWDA’s Code of Conduct and 
other relevant organisa8onal policies. 

KEY RELATIONSHIPS 

The expected key rela8onships for this role include but are not limited to the following: 

• Management Commi/ee Chair/President 
• Other Management Commi/ee Members 
• Chief Execu8ve Officer 
• Chief Opera8ng Officer and/or applicable Senior Management 
• Members of Women With Disabili8es Australia 

EXPECTED COMPETENCIES 

The expected competencies and/or personal a/ributes for this role include but are not limited to the 
following: 

• Integrity: Commi/ee Members are commi/ed to fulfilling their du8es and responsibili8es with the 
highest ethical standards, priori8sing the interests of members over personal gain. 

• Collabora%ve, Curious and Courageous: Effec8ve Commi/ee Members func8on well within a team 
environment while demonstra8ng the curiosity to ask probing ques8ons and the courage to engage 
in meaningful discussions with management and fellow Commi/ee members when necessary. 
Commi/ee members must demonstrate strong interpersonal skills, and are expected to ac8vely 
listen and communicate tacbully, presen8ng their viewpoints clearly and honestly. 

• Ac%ve Contribu%on: Commi/ee Members are expected to ac8vely engage with a genuine interest 
in WWDA and its mission, consistently contribu8ng to the organisa8on’s strategic objec8ves and 
ini8a8ves. 

REQUIREMENTS AND SELECTION CRITERIA 

In order to be eligible, nominees must: 

• Be a woman or non-binary person with disability; 
• Live in Australia; 
• Have been a Full Member of WWDA for at least 12 months; and 
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• Meet the requirements of relevant laws, including the Corpora8ons Act. 

Under the provisions of the Corpora8ons Act 2001 there are requirements on who can be appointed as a 
Member of the Management Commi/ee. Requirements for this role include but are not limited to the 
following: 

• Obtain and maintain Na8onal Police check 
• Obtain and maintain a Director ID 
• Not have been declared bankrupt or insolvent 

Ensuring that we have a skillset that is representa8ve of not only the mission of WWDA, but the skills 
required to strategically move WWDA forward, we are specifically looking for Directors that have 
governance and finance experience. 

Successful candidates will be required to sign a Commi/ee of Management Code of Conduct. 

 

 


